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WHAT ARE THE RULES: 
• If you have 10 or more employees you 

must keep injury & illness records. 
• OSHA’s 300 Log has to be updated within 

7 days—for you the information is handy. 
• “First aid treatment” is a specific list—If 

not on this list it was medical treatment. 
• Lost Work Days (LWD) are when an 

employee is taken out of work for a day  
• Restricted Work Days (RWD) is when an 

employee cannot do one required thing. 
• Other Injuries are when an injury occurs 

but there are no LWDs or RWDs. 
• Annually you must fill out an OSHA 300A 

and post it from Feb. 1 until May 1. 
• In keeping track of each injury’s/illness’ 

daily counts you stop counting after 180 
calendar days (Every day counts). 

• OSHA has an Excel spreadsheet to 
download that automatically updates the 
OSHA 300A—Download it every year 
because it can/has been changed!  

• You must report ANY death at work within 
8 hours. Report within 24 hours an 
amputation (a significant chunk of skin or 

any bone), the loss of an eye (It comes 
out of the socket), or the hospitalization of 
a worker. 

ONE OTHER IMPORTANT THING: 
Electronically submitting 2018’s 
OSHA 300A information by 3-1:   
• Your 2018 OSHA 300A (Has to be printed, 

signed and posted by Feb 1) must be 
electronically sent to OSHA—go to their 
“ITA Launch Page” to find out more. 

• Note—OSHA is in the process of possibly 
rescinding this requirement. On July 30, 
2018, a “Notice of Proposed Rulemaking” 
(NPRM) was issued to accomplish this.   

COMMON RECORDING MISTAKES: 
1) Misclassifying a cause of injury: 

a. “Injury” means “I did this and 
therefore I hurt” 

b. “All Other Injuries” means “I’m  not 
sure when/what happened”  

2) Not paying strict attention to the doctor’s 
notes—a restriction is a restriction 
unless the employee NEVER had to do it 
in the first place. (No lifting over 20 lbs. 
The employee would only lift a maximum 
of 10 lbs. Not someone else does it). 

3) Not counting accurately. 5 LWD, then 15 
RWD, then 10 LWD, and lastly 5 RWD = 
15 LWD & 20 RWD on the OSHA 300. 

4) Not filling in zeros when there is nothing 
to record—with zeros it is clear you put it 
there. 

5) Not keeping the past years’ OSHA 
Recordkeeping forms up to date—OSHA 
will look at the last 5 years. 

6) Not completing the OSHA 300A. It is the 
year-ending form that must be posted 
February 1 and taken down May 1. 

7) The 300A is a dated form that you never 
change once it’s been signed. (You do 
continue updating the OSHA 300 until 
there is nothing more to update.) 

LEARN MORE BY CHECKING OUT: 
https://www.osha.gov/recordkeeping/index.html 
See the “OSHA 300 Sample Form” on 
mbaa.com—Pay attention to the Yellow 
highlights and the Red Corner comments. 

FOR MORE INFORMATION ON BREWERY 
SAFETY, PLEASE VISIT THE MBAA 
BREWERY SAFETY WEBSITE AT: 

http://www.mbaa.com/brewresources/brewsafety 

https://www.osha.gov/recordkeeping/index.html
https://www.mbaa.com/brewresources/brewsafety/Pages/otherresources.aspx
http://www.mbaa.com/brewresources/brewsafety
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